
1 

 

Montana Department of Agriculture 
Noxious Weed Trust Fund  

Claim Requests through WebGrants 
 
Noxious Weed Trust Fund (NWTF) grant projects that were approved for funding after the 2012 
grant hearings will be able to submit reimbursement claims online through the WebGrants 
system.  Please use the following instructions to request reimbursements. 
 

 Login to WebGrants at www.fundingmt.org  

 Go to “My Grants” 
 

 
 

Click on the name of the grant (in blue) that requires reimbursement. 

 
 

 
Click on the “Claims” Grant Component. 

 
 

http://www.fundingmt.org/
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This screen will appear.  Click “Add” to start the claim process. 

 
 
 
In the “Report Period” (from and to) boxes, click on the calendar icons to enter the time period 
covered by this claim.  Select “Reimbursement” from the “Claim Type” dropdown list. 
If this is the last claim that will be submitted for the grant, check the box next to “Final Request” 
Click “Save” when completed. 

 
 
This screen will appear.  Click “Return to Components”. 
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In Components, click on “Reimbursement”. 

 
 
The “Contract Budget” is shown on the reimbursement screen.   
In the “Expenses This Period” column, enter the amounts you are requesting in the appropriate 
budget categories.  Enter the “Match Expenses This Period” amounts in the appropriate budget 
categories.  Click “Save” 

 
 
 
An updated screen will appear with totals and available balances.  Review the amounts. 
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If you need to make any changes to the claim, click “Edit” at the top of the screen. 
If the claim is correct click “Mark as Complete”. 

 
 
In the Claim components, click on Claim Reciept Documentation. 

 
 
Click Add. 
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Use the Browse button and select the receipt documents that back up your claim amounts.  
Write a description of what you have attached.  Click Save. 

 
 
Mark as Complete. 

 
 
 
Click “Preview” to view and if desired, print a copy of your claim.   

Click the back  button in the upper part of the screen to return to the submit screen. 
 

Click “Submit”  to send in your claim. 

 
 
Click “OK” and your claim will be submitted. 

 


